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Knowledge, Qualifications and Experience 
Essential: 
• Graduate with an IT background or computing/computer sciences 

qualification 
• Excellent knowledge of Microsoft Operating Systems and Applica-

tions 
• Excellent knowledge of Microsoft Sharepoint Portal 
• Excellent knowledge of Adobe CS3/CS4, Photoshop, HTML and CSS  
• Excellent knowledge of Network/Server based technologies 
• Significant experience of website design 
• Excellent organisational and administrative skills 
• Attention to detail and creative flair 
• Ability to work un-supervised and to use initiative 
• Ability to translate complex ideas into high quality computer solu-

tions 
• Ability to prioritise and work to deadlines 
• Outstanding communication skills at a variety of levels 
• Ability to work with individuals with a range of technological exper-

tise in a courteous and professional manner  
 
Desirable: 
• 2-3 years in a web site/graphic design role 
 
Abilities and Interests 
• Committed to maintaining high standards across the Academy 
• A team player 
• Adaptability and contributor to changing circumstances and new 

ideas 
• A desire to succeed 
• Ability to develop and maintain good professional relationships with 

students, staff and parents 
• A strong commitment to one’s own professional development 
• A willingness to become involved in wider Academy initiatives and 

activities 
• A commitment to equal opportunities  
• Ability to remain calm and supportive  
• Ability to deal with multiple projects and to prioritise tasks  
• A strong commitment to one’s own professional development 
• To be people orientated with the ability and willingness to commu-

nicate with and encourage staff/students in the Academy and the 
drive for excellence. 

 
 
 


